
Positions Available at International Campus, Zhejiang University
浙江大学国际校区人员招聘启事
To further implement the strategy of reinvigorating China through human resource development and pursuing innovation-driven development, increase the level and impact of higher education in Zhejiang, and accelerate the construction of a world-class university, Zhejiang University began to prepare for its International Campus in February, 2013., which was officially approved by the Ministry of Education in October, 2015.    
为进一步服务国家人才强国战略和创新驱动发展战略，提高浙江高等教育水平和国际影响力，加快浙江大学建设世界一流大学进程，浙江大学于2013年2月启动筹建浙江大学国际联合学院（海宁国际校区），并于2015年10月正式获得教育部的批准。
The International Campus will accommodate a number of　Chinese-foreign cooperation institutions, interdisciplinary research centers, and research result transfer bodies, and enable cooperation with world-class universities in education, research and research result transfer. To date, ZJU-Imperial Joint Lab for Applied Data Science, Institute of China Studies, ZJU-UoE Institute and ZJU-UIUC Institute have been formally established, and the International Campus will be put into use in September, 2016. The International Campus aims to be a high-level campus with seamless connection to world-class universities, a special zone to explore new models and systems of higher education that combine the best practices of the East and the West, a strategic highland that integrates talent education, scientific research and research result transfer, and a demonstration base for international educational cooperation and transfer of overseas technologies to China. It is located in Haining, Zhejiang Province, covering a land area of 80 hectares, with a total floor space of about 400,000 square meters.
海宁国际校区将设立若干个中外合作办学机构、交叉研究中心和成果转化机构，与世界一流大学开展教育、科研和成果转化的合作。目前，浙江大学-帝国理工学院应用数据科学联合实验室、中国学中心、浙江大学爱丁堡大学联合学院和浙江大学伊利诺伊大学厄巴纳香槟校区联合学院已正式成立，国际校区将于2016年9月正式开学。国际校区的目标是建成与世界一流大学无缝对接的高水平校区、探索东西方教育优势融合的教育模式和机制体制的特区、人才培养、科学研究和成果转化相结合的战略高地以及国际合作办学和海外高技术在境内转化的示范基地。国际校区校园位于浙江海宁市，占地1200亩，总建筑面积约40万平方米。
To accelerate the construction of the International Campus, the following administrative staff positions are available. We will provide an excellent platform for career development and competitive salaries to attract qualified talents to join the International Campus!
为加快推进国际校区建设，现面向社会公开招聘行政人员，录用人员按劳务派遣方式管理，我们将提供广阔的事业发展平台和具有市场竞争力的薪酬，竭诚欢迎海内外优秀人才加盟浙大国际校区，共创辉煌！
 
I. Positions Available招聘职位
1. Four Positions at ZJU-UIUC Institute: Lab Supervisor (1), Electronic and computer laboratory technician (engineer) (1), Mechanical laboratory technician (engineer) (1) and The personnel management(1).浙江大学伊利诺伊大学厄巴纳香槟校区联合学院现招聘四个职位：实验室主管（1）；电子与计算机实验员（工程师）（1）；机械实验室实验员（工程师）（1）；人事管理岗（1）。
Lab Supervisor实验室主管（1）
Key Responsibilities 
1)  In charge of ZJU - UIUC union college laboratory planning, construction and equipment procurement. 
2)  Responsible for lab daily management work, including experimental instrument operation, maintenance and safety management, etc.
3)  Cooperate with Discipline laboratories of mechanical, electrical and electronics, civil and electronic computer to buildand manage laboratory 's technical team.
主要职责：
1）负责ZJU-UIUC联合学院实验室的规划、建设和设备采购。 
2)  负责实验室日常管理工作，包括实验仪器的运行、维护及安全管理等。
3)  配合机械，电气电子，土木和电子计算机学科实验室进行实验技术队伍的组建与管理。
Qualifications应聘条件：
1)  Have an engineering background; 985 university bachelor degree or above is preferred; love laboratory management work.
 2) Have relevant working experience of four years or more in engineering foundation teaching laboratory of university.
3）Have strong expression ability in both Chinese and English.
4) With strong communication and coordination ability and strong sense of responsibility.
5)  With good service consciousness and team cooperation consciousness.
6)  University laboratory management experience is preferred.
1) 具有工科专业背景，985高校本科及以上学历优先，热爱实验室管理工作。
2) 具有四年及以上高校工科基础教学实验室相关工作经验。
3) 具有较强的中英文表达能力。
4) 具有较强的沟通协调能力与强烈的工作责任心。
5) 较好的服务意识和团队协作意识。
6) 有高校实验室管理工作经验者优先。
Electronic and computer laboratory technician (engineer)电子与计算机实验员（工程师）（1）
Key Responsibilities主要职责：
1) Assist in planning and construction of electronics and computer science laboratory. Responsible for maintaining the normal operation of the electronic and computer lab. 
2) Assist in guiding students to do electronic and computer experiment.
1) 负责维护电子与计算机实验室的正常运行。
2) 协助指导学生做电子与计算机实验。
Qualifications应聘条件：
1) Electrical or electronic and computer related major; 985 university bachelor's degree or above is preferred.
2) With related working experience of two years or above.
3) Have strong expression ability in both Chinese and English.
4) With strong communication and coordination ability and strong sense of responsibility.
1) With good service consciousness and team cooperation consciousness.
2) 电气或电子与计算机相关专业，985高校本科及以上学历优先。
3) 具有两年及以上相关工作经验。
4) 具有较强的中英文表达能力。
5) 具有较强的沟通协调能力与强烈的工作责任心。
6) 较好的服务意识和团队协作意识。

Mechanical laboratory laboratory technician (engineer) 机械实验室实验员（工程师）（1）
Key Responsibilities主要职责：
1) Assist in planning and construction of Mechanical discipline laboratory.
2) Responsible for maintaining the normal operation of the mechanical discipline lab.
3) Assist in guiding students to do experiment.
1) 协助机械学科实验室的规划和建设。
2) 负责维护实验室的正常运行。
3) 协助指导学生做实验。
Qualifications应聘条件：
1）Machinery or energy related major; 985 university bachelor's degree or above is preferred.
2）With related working experience of two years or above. 
3）Have strong expression ability in both Chinese and English.
4）With strong communication and coordination ability and strong sense of responsibility. 5）With good service consciousness and team cooperation consciousness.
1) 机械或能源相关专业，985高校本科及以上学历优先。
2) 具有两年及以上相关工作经验。
3) 具有较强的中英文表达能力。
4) 具有较强的沟通协调能力与强烈的工作责任心。
5) 较好的服务意识和团队协作意识。
The personnel management人事管理岗（1）
Key Responsibilities主要职责：
1）The daily personnel management work of staff (including contract management, annual appraisal, etc.).
2）Cooperate with global teacher recruiting related work.
3）Cooperate with Department of HR to carry out the relevant work.
4）Responsible for the foreign teachers reception and all kinds of formalities.
5）Responsible for the daily life of the foreign teachers and their families and logistical services.
1) 教职工日常人事管理工作（包括合同管理、年度考核等）。
2) 配合开展全球师资招聘相关工作。
3) 配合校人事处开展相关工作。
4) 负责外籍教师的接待及各类手续办理。
5) 负责外籍教师及其家属的日常生活及后勤保障工作。
Qualifications应聘条件：
1）The enterprise management, human resource management, psychology or related major; 985 university master's degree or above is preferred.
2）With related working experience of three years or above. 
3）Have strong expression ability in both Chinese and English.
4）A strong sense of responsibility, enthusiastic, careful, aggressive.
5）Work earnestly, and have good faith consciousness and team work spirit.
6）Familiar with all kinds of office softwares.
1) 企业管理、人力资源管理或心理学相关专业，985高校硕士研究生及以上学历优先。
2) 具有三年及以上相关工作经验。
3) 具有较强的中英文表达能力。
4) 责任心强，热情、细心，有进取心。
5) 工作认真、有诚信意识和团队合作精神。
6) 熟练使用各类办公软件。
2. Two Positions at Department of HR: Compensation& performance management (1), and Expert service (1)浙江大学国际校区人力资源部现招聘两个职位：薪酬绩效岗（1）；专家服务岗（1）
Compensation & performance management薪酬绩效岗（1）
Key Responsibilities主要职责：
1) Assist Division director in carrying out daily personnel management work.
2) Responsible for establishing and improving campus administrative staff salary system and the appraisal system. 
3) Responsible for construction of human resource management information system and data statistics of personnel.
4) Responsible for establishing campus teachers handbook.
1) 协助部门负责人开展日常人事管理工作。
2) 负责建立和完善校区行政人员薪酬体系及考核制度。
3) 负责人力资源管理信息系统的建设和人事数据统计。
4) 负责编制校区教师手册。
Qualifications应聘条件：
1）The enterprise management, human resource management, psychology or related major; 985 university master's degree or above is preferred.
2) With human resources management or related work experience of more than three years in university or foreign enterprises.
3) Have strong ability of written and oral communication in English and Chinese.
4) Have strong enterprising spirit and work sense of responsibility, good at interpersonal communication.
5) Have good service consciousness and team cooperation consciousness.
6) Skillfully use all kinds of office software, especially the use of Excel to deal with all kinds of data reports.
7) With the secondary qualification of human resources management is preferred.
1) 企业管理、人力资源管理或心理学相关专业，985高校硕士研究生及以上学历优先。
2) 具有三年及以上高校或外企人力资源管理相关工作经历。
3) 具有较强的中英文书面及口头表达能力。
4) 具有强烈的进取心和工作责任心，善于人际沟通。
5) 有较好的服务意识和团队协作意识。
6) 熟练使用各类办公软件，尤其熟练应用excel处理各类数据报表。
7) 具有二级人力资源管理师资格优先。
Expert service专家服务岗（1）
Key Responsibilities主要职责：
1) Responsible for handling entry formalities of campus faculty.
2) Responsible for handling the work visa, experts certificate, residence permit etc. for foreign experts.
3) Responsible for office clerical work.
4) Responsible for office daily affairs.
1) 负责办理校区教职工入职手续。
2) 负责外籍专家工作签证、专家证、居留许可证等证件办理。
3) 负责办公室文书工作。
4) 负责处理办公室日常事务。
Qualifications应聘条件：
1) Administrative management ,English or related major; 985 university master's degree or above is preferred.
2) With strong both written and oral communication ability in Chinese and English, good at using all kinds of office software.
3) Have strong enterprising spirit and work sense of responsibility, good at interpersonal communication.
4) Have good service consciousness and team cooperation consciousness.
5) Relevant working experience is preferred.
1) 行政管理、英语相关专业，985高校硕士研究生及以上学历优先。
2) 具有较强的中英文书面及口头表达能力，擅长使用各类办公软件。
3) 具有强烈的进取心和工作责任心，善于人际沟通。
4) 有较好的服务意识和团队协作意识。
5) 有相关工作经验者优先。
3. Three Positions at Department of Finance: Budget management (1), and Financial accounting (2)浙江大学国际校区计划财务部现招聘三个职位：预算管理岗（1）；会计核算岗（2）
Budget management预算管理岗（1）
Key Responsibilities主要职责：
1) Responsible for budget management.
2) Establish the financial system.
3) Business consulting guidance, etc.
1) 负责校区财务预决算管理。
2) 建立校区各项财务制度。
3) 开展财务业务咨询指导等。
Qualifications应聘条件：
1) Accounting, financial management, economic management related majors; master's degree or above ; 985 university master's degree or above is preferred.
2) With budget management related working experience of more than two years in Sino-foreign cooperative educational institution or foreign enterprise.
3) Good at operating related financial management systems.
4) Have certain English communication ability, a strong sense of responsibility, and dedication.
5) Be in good health; under the age of 35.
6) Have Certificate of Accounting Profession.
1) 会计、财务管理、经济管理相关专业，硕士研究生及以上学历，985高校优先。
2) 具有两年及以上中外合作办学机构或外资企业预算管理相关工作经验。
3) 能熟练操作财务管理相关系统。
4) 有一定的英语交流能力，责任心强，爱岗敬业，工作踏实。
5) 身体健康，年龄在35周岁以下。
6) 具有会计从业资格证。
Financial accounting会计核算岗（2）
Key Responsibilities主要职责：
1) Responsible for Financial accounting.
2) Carry out the business inspection, consultation and other related work.
1) 负责会计核算相关工作。
2) 参与财务业务检查、咨询等相关工作。
Qualifications应聘条件：
1) Accounting, financial management related major; full-time bachelor’s degree or above.
2) Skillfully operate financial management related system, and have international financial management working experience.
3) Have certain English communication ability, a strong sense of responsibility, and dedication.
4) Be in good health, under the age of 30. 
5) Medium level accountant or above.
1) 会计、财务管理相关专业，全日制本科及以上学历。
2) 能熟练操作财务管理相关系统，有国际财务管理工作经验。
3) 有一定的英语交流能力，责任心强，爱岗敬业，工作踏实。
4) 身体健康，年龄在30周岁以下。
5) 具有会计师及以上职称。
4. Three Positions at Department of Student affairs: Advisor (3)浙江大学国际校区学生事务部现招聘三个职位：学业导师（辅导员）（3）
Advisor 学业导师（辅导员）（3）
Key Responsibilities主要职责：
1) Managing student affairs according to the school rules and regulations together with the related departments.
2) Help students be familiar with college courses and provide advice according to individual circumstance.
3) Collect and process students’ data information.
4) Help students keep in touch with their parents.
5) Provide students with information consultant service, such as mental health and the future development.
6) Assist in developing all kinds of student activities.
1) 根据学校规章制度与相关部门一起管理学生事务。
2) 帮助学生熟悉学院课程并根据个人情况提供学术咨询。
3) 收集并处理学生数据信息。
4) 开展学生及家长的联络工作。
5) 为学生提供心理健康、未来发展等相关方面的信息咨询。
6) 协助开展各类学生活动。
Qualifications应聘条件：
1) Biology, medicine, mechanical engineering, civil engineering, electrical engineering, computer science, energy and environment related major; master's degree or above; doctor’s degree is preferred.
2) Be familiar with the student affairs in university.
3) With strong expression ability and writing ability in both English and Chinese.
4) With strong communication and organization and coordination ability, strong sense of work responsibility.
5) Have an excellent work ability and good team cooperation ability.
6) Overseas study or working experience is preferred.
1) 生物或医学、机械工程、土木工程、电气工程、计算机科学、能源与环境相关专业，硕士研究生及以上学历，博士优先。
2) 熟悉高校学生事务。
3) 具有较强的中英文表达能力和文字功底。
4) 有较强的沟通和组织协调能力，工作责任心强。
5) 拥有独当一面的工作能力及良好的团队协作能力。
6) 有海外留学或工作经验者优先。
4. Three Positions at Institute of China Studies: Academic Teaching Manager (1),International Students Affairs Administrat or (1), International Promotion Manager (1) 浙江大学国际校区中国学中心现招聘三个职位：教学管理岗（1）；国际学生事务管理岗（1）；国际合作与拓展岗（1）
Academic Teaching Manager教学管理岗（1）
Key Responsibilities主要职责：
1）Responsible for arranging and managing the international student’s courses of Master of China Studies and degree affairs.
2) Coordinate with academic staffs and oversee the quality of curriculum.
3) Responsible for the curriculum and degree management of international students from Institute of China Studies
1) 负责国际校区本科生人文类通识课程的教学、师资以及质量管理。
2) 国际校区留学生课程的教学安排，各学院师资协调。
3) 中国学留学生培养过程与学位管理。
Qualifications应聘条件：
1）Eligible applicants are expected to be less than 35 years old; 985 university master's degree or above is preferred. 
2) Excellent command of English with good cross-cultural communication ability is essential.
3）Be responsible and have awareness of service and teamwork.
4）Applicants with oversea study experience would be considered with priority.
1) 年龄在35周岁以下，985高校硕士研究生及以上学历优先。
2) 英语水平优良，具有较强的跨文化沟通能力和组织管理能力。
3) 责任心强，有较好的服务意识和团队协作意识。
4) 有一年以上海外留学或实习经历者优先考虑。
International Students Affairs Administrator国际学生事务管理岗
Key Responsibilities主要职责：
1）Responsible for managing international students’ daily affairs, field trips, social activities and information management.  2）Responsible for managing YES Chinese government scholarship for professionals from developing countries, and assisting in cross-culture training and building the diverse culture.
1) 国际学生日常管理、专业实践、社会活动、信息管理。
2) 负责中国政府来华留学卓越奖学金项目管理，辅助校区跨文化训练和多元文化建设。
Qualifications应聘条件：
1）Eligible applicants are expected to be less than 35 years old; 985 university master's degree or above is preferred. 
2）Excellent command of English with good cross-cultural communication ability is essential. 
3）Applicants should also be able to take responsibilities and have awareness of service and teamwork.
4）Applicants with oversea study experience or TEM-8 certificate would be considered with priority.
1) 年龄在35周岁以下，985高校硕士研究生及以上学历优先。
2) 英语熟练，具有较强的跨文化沟通能力，良好的多元文化背景。
3) 责任心强，有较好的服务意识和团队协作意识。
4) 具有海外留学经历者或通过英语专八等级考试者优先考虑。
International Promotion Manager国际合作与拓展岗  
Key Responsibilities主要职责：
1）Responsible for developing international collaboration with prestigious universities around the world, promoting China Studies, and manage the work of student enrolment.
2）Deal with affairs of overseas experts, hold lectures on China Studies abroad, establish disciplinary cooperation with other overseas universities3）Responsible for holding international activities of student exchanges and dealing with short-term visits of international students.
1) 国际名校合作，中国学国际推广，招生宣传与生源遴选。
2) 海外专家事务、海外中国学系列讲座、学科性国际合作。
3) 国际性学生交流活动，国际学生短期来华事务。
Qualifications应聘条件：
1）Eligible applicants are expected to be less than 35 years old; 985 university master's degree or above is preferred. 
2）Excellent command of English with good cross-cultural communication ability is essential.
3）Applicants should also be able to take responsibilities and have awareness of service and teamwork.

4）Applicants with oversea study experience or TEM-8 certificate would be considered with priority. 
1) 35周岁以下，985高校硕士研究生及以上学历优先。
2) 英语熟练，具有较强的跨文化沟通能力，良好的多元文化背景。
3) 责任心强，有较好的服务意识和团队协作意识。
4) 具有海外留学经历者或通过英语专八等级考试者优先考虑。
II. Application Submission报名方式
Please email application materials (including the application form, and indicating the position applied for) to: intlcampus@zju.edu.cn. Applicants with the right qualifications will be notified for further appraisal. 
请有意者将应聘材料（如《浙江大学国际校区应聘人员登记表》等，并在邮件名中注明应聘岗位和姓名）发送邮件至intlcampus@zju.edu.cn, 浙大国际校区将通知条件优秀的应聘者参加考核。
《浙江大学国际校区应聘人员登记表》下载地址: http://intlcampus.zju.edu.cn/attachments/2016-06/01-1467190831-18568.doc
III. Closing Date报名截止时间：
   July 13, 2016   2016年7月13日

IV. Inquiry垂询电话

   +86-571-88981891  0571-88981891

